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Horry County Schools




HORRY COUNTY SCHOOLS

Graduate Coursework Approval

Please fill out and submit this form to Donna Durant when sending in transcripts for certificate renewal.

	Educator’s Last Name


	First Name
	SC Certificate Number or SSN (required)


According to South Carolina’s Certificate Renewal Matrix, in order for educators to submit graduate coursework for certificate renewal, the coursework must:  
· directly relate either to the educator’s area(s) of certification, or to an area of certification in which the educator is formally enrolled, or to the goals of the educator and/or the educator’s employing educational entity;

· be taken through an NCATE (National Council for Accreditation of Teacher Education) or regionally accredited college or university or through a college or university that has programs approved for teacher education by the State Board of Education (SBE);

· be taken for credit; and

· result in a passing grade in a pass/fail class or in a grade of ‘C’ or better.
	Record of Coursework
College Credit (120- point maximum:  3-credit class = 60 points)

	Date of Credit
	Supervisor’s Approval
	Points earned

	Course No./Title                                                                                                 College/University
	
	
	

	Course No./Title                                                                                                 College/University
	
	
	


ASSURANCES    To be initialed and signed when completed and approved by educator and principal or supervisor responsible for educator’s GBE
	Educator
	Principal/ Supervisor
	             With my initials and signature, I hereby verify that…

	
	
	All coursework directly relates to educator’s professional growth and development plan, supports the goals of Horry County Schools, promotes student achievement, and meets the criteria specified in the renewal credit matrix (see bulleted list above)


	
	
	All coursework relates to educator’s current area(s) of certification, to a formal program of study in a certification area in which he/she is officially enrolled, or to the goals of HCS.



	Signature of Educator                                                                             Date

                                                                     

	Signature of Principal /Supervisor                                                         Title                                                      Date

                              


To renew a Professional Certificate, send the following documents to the HCS Office of Professional Development in the spring of the year of expiration:

· Request for Change/Action form
· Appropriate Verification Documents  

· Signed Staff Development Certificates to Tammy Kidman
· Official Transcript(s) and Signed Graduate Coursework Approval Form to Donna Durant
· Official Transcript(s) also need to be sent to the State Department of Education – Division of Educator Quality – Office of Educator Certification; 3700 Forest Dr., Suite 500; Columbia, SC  29204.
